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Skills Training 2020: Professional Skills Weekly Breakdown

0. Week 1: Getting Started
0. Intro to GW (site-specific lesson)
0. First Impressions
0. Non-Verbal Communication
0. Email Communication
0. Feature Friday: Team Up
0. Week 2: Foundational Skills
1. Goal Setting
1. Intro to Internship (site specific)
1. Time Management
1. Teamwork
1. Feature Friday: Intro to the Internship (Coding, Desktop Deployment, Helpdesk Taboo)
0. Week 3: Foundational Skills
2. Problem Solving
2. Presentations
2. Enthusiasm & Expression in Speech
2. Customer Service
0. Week 4: Taking Initiative
3. Resumes
3. Interviewing Skills
3. Performance Reviews / Problem Solving Presentations (transportation) / Excel Midterm
0. Week 5: Fitting in
4. Your Workplace and You
4. Respectful Workplaces
4. [bookmark: _GoBack]Gratitude and Appreciation
4. Event: Family Night
4. Feature Friday: Scavenger Hunt
0. Week 6: Taking Initiative
5. Impromptu Speaking
5. Networking
5. Stress & Communication
5. Feature Friday: Intro to the School Year (Take a part a computer / CCC)
0. Week 7: Fitting in
6. Integrity in the Workplace
6. Transition to School year
6. Prep for Finals
6. Finals
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